LAND USE AND ENVIRONMENTAL SERVICES AGENCY

FINAL PLAT CHECKLIST 
September 2013
Project Name:       
Navision File #:       



Reviewer:       
Date Reviewed:       
Phone #:       


Surveyor:       
Contact Person:       

Phone #:       
This is an internal document generated to facilitate consistent plat reviews.  Additional information may be necessary based on site-specific conditions.

The Land Development Division will review/approve plats within 10 business days upon receipt. For the initial review, three black line copies of the plat are required.  A copy of the plat will be sent to CMUD for their review.  If a plat requires a bond, the bond will be prepared within five business days upon notification from the developer/owner.  Plats will not be signed until bond, Guarantee of Installation and other information as required is received.
GENERAL PLAT REQUIREMENTS:

	
	REQUIRED
	COMMENTS & REQUIRED NOTES

	 FORMCHECKBOX 

	Vicinity map
	     

	 FORMCHECKBOX 

	Minimum scale 1”=100’
	     

	 FORMCHECKBOX 

	North Arrow (grid, magnetic, map reference)
	     

	 FORMCHECKBOX 

	Property Boundary with Metes & Bounds
	     

	 FORMCHECKBOX 

	Name of Subdivision, Phase # & Map #
	     

	 FORMCHECKBOX 

	Name and Address of Property Owner/Developer
	     

	 FORMCHECKBOX 

	Adjoining Property owners with deed reference (lot#)
	     

	 FORMCHECKBOX 

	Street Names (spelled correctly) and R/W Widths
	     

	 FORMCHECKBOX 

	Street Classification (Public/Private)
	     

	 FORMCHECKBOX 

	Zoning Classification
	     

	 FORMCHECKBOX 

	Building Setback Line
	     

	 FORMCHECKBOX 

	Addresses for all lots
	     

	 FORMCHECKBOX 

	Lot & Block # for all lots
	     

	 FORMCHECKBOX 

	2 Concrete monuments per block (can not be within easement or stump holes).
	     

	 FORMCHECKBOX 

	Tie to existing monument (if NGS within 2000’)
	     

	 FORMCHECKBOX 

	Line & Curve data for road R.O.W.’s
	     

	 FORMCHECKBOX 

	All drainage easements (SDEs) with proper dimensions/widths.
	REQUIRED NOTE: “The purpose of the storm drainage easement (SDE) is to provide storm water conveyance.  Buildings are not permitted in the easement area.  Any other objects which impede storm water flow or system maintenance are also prohibited.”

	 FORMCHECKBOX 

	Existing Easements (i.e., Duke Energy, gas lines, access easements)
	     

	 FORMCHECKBOX 

	35x35 & 10x70 sight triangles (unless otherwise allowed by town)
	     

	 FORMCHECKBOX 

	Min 20’ radii at all intersections (unless otherwise allowed by town)
	     

	 FORMCHECKBOX 

	Dedication of min. r/w on existing roads (min. 30’ from centerline)
	REQUIRED NOTE: “Right of way dedicated to NCDOT.”

	 FORMCHECKBOX 

	Maintenance obligation of Common Land
	     

	 FORMCHECKBOX 

	Maintenance obligation on Storm Drain Easement (SDE)
	REQUIRED NOTE: “Maintenance of all SDEs as shown on plat is the responsibility of the property owner or assigns.”

	 FORMCHECKBOX 

	Area (Ac) of plat (method of calculations)
	     

	 FORMCHECKBOX 

	18x 24 or 24 x 36 Mylar of plat
	     

	 FORMCHECKBOX 

	Maximum Built-Upon Area shown on each lot
	      Include a Built-Upon Area summary Table for Roads, Sidewalks, Lots, etc. 


NOTATIONS:

	
	REQUIRED
	COMMENTS & REQUIRED NOTES

	 FORMCHECKBOX 

	Iron pins at all property corners, unless otherwise noted.
	     

	 FORMCHECKBOX 

	“This plat creates a subdivision of land within a county or municipality that has an ordinance that regulates parcels of land.”
	COMMENT: Or other statement required by GS 47 30.

	 FORMCHECKBOX 

	“The purpose of the final plat is to indicate the enforceable restrictions on property usage that run with the land to ensure that future development and redevelopment maintains the site in compliance with Ordinance requirements.  Those restrictions that show up on the recorded final plat shall be picked up by the surveyor and shown on the lot survey given to purchasers at the time of closing.  In this way, the property owner shall be made aware of the restrictions and shall maintain the site in compliance with Ordinance requirements.”
	     

	 FORMCHECKBOX 

	“The subdivided property is considered a larger common plan of development and therefore will be subject to the applicable portions of the Town of _____ Post-Construction Storm Water Ordinance during development and redevelopment (including expansion).”
	COMMENT: When property is subdivided without building activity this notation serves to inform future “owners” or developers that the lot is part of a larger common plan of development and needs to be evaluated for post-construction storm water ordinance requirements when developed.

	 FORMCHECKBOX 

	“Compliance with the Post-Construction Storm Water Ordinance is required.”
	COMMENT: This note must be placed on all Minor Subdivision Plats.


APPROVAL STAMPS:
	
	REQUIRED
	COMMENTS & REQUIRED NOTES

	 FORMCHECKBOX 

	Surveyor’s seal and signature
	     

	 FORMCHECKBOX 

	Surveyor’s certification
	     

	 FORMCHECKBOX 

	Mecklenburg County sign off stamp
	     

	 FORMCHECKBOX 

	NCDOT sign off block
	COMMENT: If applicable.

	 FORMCHECKBOX 

	Town sign off block
	     


WATERSHED:

	
	REQUIRED
	COMMENTS & REQUIRED NOTES

	 FORMCHECKBOX 

	Location & Zone of Watershed (i.e. LN-CA or MI-PA-1)
	     

	 FORMCHECKBOX 

	Impervious area allotment for each Lot
	COMMENT: (see example “Impervious table for Plats”)

	 FORMCHECKBOX 

	Watershed buffer delineation and labeled undisturbed.
	     


MULTIFAMILY & CONDOMINIUM PLATS:

	
	REQUIRED
	COMMENTS & REQUIRED NOTES

	 FORMCHECKBOX 

	All building lines
	     

	 FORMCHECKBOX 

	Use & Approximate size of structure
	     

	 FORMCHECKBOX 

	Finish floor elevations
	     


FLOODWAY:

	
	REQUIRED
	COMMENTS & REQUIRED NOTES

	 FORMCHECKBOX 

	Creek Name (label centerline)
	     

	 FORMCHECKBOX 

	Floodway cross-section (number and location)
	     

	 FORMCHECKBOX 

	Minimum finished floor elevation (per lot)
	     

	 FORMCHECKBOX 

	Future Conditions Flood Fringe Line
	     

	 FORMCHECKBOX 

	FEMA Floodway Fringe Line
	     

	 FORMCHECKBOX 

	Community Encroachment Line (measured from creek centerline)
	     

	 FORMCHECKBOX 

	FEMA Floodway Encroachment Line
	     

	 FORMCHECKBOX 

	Benchmark (BM) (description, elevation referenced to NGVD 1988
	     

	 FORMCHECKBOX 

	Flood Hazard Area Statement
	REQUIRED NOTE: “This plat contains lots located within a special flood hazard area as designated on firm community panel__________ zone________ dated______.”


100+1 BUILDING RESTRICTION FLOODLINE:

	
	REQUIRED
	COMMENTS & REQUIRED NOTES

	 FORMCHECKBOX 

	Section #, Station, and elevations for each cross section
	     

	 FORMCHECKBOX 

	Flood Protection elevation for each lot
	     

	 FORMCHECKBOX 

	Building restriction flood line
	     

	 FORMCHECKBOX 

	BM location (description, elevation referenced to NGVD 1929 or NAVD 88)
	     

	 FORMCHECKBOX 

	
	REQUIRED NOTE: “The lots shown within the building restriction floodline are subject to flooding during heavy rainfall and the construction of building or structures below the flood protection elevation is prohibited, as further described by section 7.200 of the Mecklenburg County Subdivision Ordinance.”

	 FORMCHECKBOX 

	
	REQUIRED NOTE: “The building restriction floodline has been located from a field survey.”


SWIM BUFFERS ALONG CREEKS:

	
	REQUIRED
	COMMENTS & REQUIRED NOTES

	 FORMCHECKBOX 

	Major Stream Name
	COMMENT: The location and name of major streams must be shown on the plat. 



	 FORMCHECKBOX 

	Top of Bank Labeled
	COMMENT: The top of the bank must be field located by a registered surveyor and shown on the plat.

	 FORMCHECKBOX 

	Buffer delineation (30ft., 35ft., 50ft., 100+)
	COMMENT: The location of buffer boundaries including the delineation of each buffer zone must be shown on the plat.  

	 FORMCHECKBOX 

	Area labeled on plat as “SWIM STREAM BUFFER”
	     

	 FORMCHECKBOX 

	Zones Labeled Correctly and widths.
	COMMENT: Buffer zones must be shown on the plat as “streamside, managed use and upland zones.”

	 FORMCHECKBOX 

	Stream side labeled UNDISTURBED
	     

	 FORMCHECKBOX 

	Note for 30ft. buffer
	REQUIRED NOTE: “This is a 30-foot “vegetated buffer” including a 10-foot zone adjacent to the bank.  Disturbance of the buffer is allowed; however any disturbed area must be revegetated and disturbance of the 10 foot zone adjacent to the bank shall require stream bank stabilization using bioengineering techniques approved by Mecklenburg County.”


BMP’S (BEST MANAGEMENT PRACTICES)

	
	REQUIRED
	COMMENTS & REQUIRED NOTES

	 FORMCHECKBOX 

	All BMP’s shall be shown on plat and named
	COMMENT: All BMPs must be named as follows:  Project or subdivision name – BMP Type – Number.  Example: Birkdale Phase V – Wet Pond – 1.

	 FORMCHECKBOX 

	Maximum Built-Upon Area draining to each BMP
	     

	 FORMCHECKBOX 

	NAD 83 coordinates of BMP
	     

	 FORMCHECKBOX 

	All drainage easements (SDEs) with proper dimensions/widths
	     

	 FORMCHECKBOX 

	Dimensions around BMP
	     

	 FORMCHECKBOX 

	Wet pond elevation for high water mark (full pond)
	     

	 FORMCHECKBOX 

	Permanent 10’ maintenance easement around BMP.
	     

	 FORMCHECKBOX 

	20’ wide maintenance access easement
	REQUIRED NOTE: “The maintenance access must extend to the forebay, safety bench, riser, and outlet and, to the extent feasible, allow vehicles to turn around.”

	 FORMCHECKBOX 

	Maximum impervious for watershed protection areas
	     

	 FORMCHECKBOX 

	Any vegetation, tree save areas, open space or site conditions that contribute to the project
	     

	 FORMCHECKBOX 

	Purpose of the BMP
	REQUIRED NOTE: “The purpose of the BMP is to treat/reduce the pollutants associated with storm water runoff in order to minimize negative effects to downstream receiving waters. The removal of plants or disturbance of the BMP structure or otherwise affecting the overall functionality of the BMP for reasons other than maintenance is strictly prohibited. The easement around the BMP is to allow storm water conveyance and system maintenance. Any buildings and/or obstructions which impede storm water flow or maintenance are prohibited.”

	 FORMCHECKBOX 

	Copy of the Operations and Maintenance Agreement and BMP Maintenance Plan stamped by register of deeds office.
	COMMENT: The Operations and Maintenance Agreement and BMP Maintenance Plan must be recorded and a copy provided for plat approval.

	 FORMCHECKBOX 

	BMP Maintenance Statement:
	REQUIRED NOTE: “This property contains water quality features that must be maintained according to the Operations and Maintenance Agreement and Plan recorded in Deed Book____ and Page ______.”

	 FORMCHECKBOX 

	A bond shall be posted for BMPs in each plat.  An estimate from the engineer or certified contractor bid in detail may be accepted, i.e., A list of materials and plants they will use for the BMP, also including mobilization, grading and related line item expenses.
	     

	 FORMCHECKBOX 

	Upon completion and final, a maintenance bond will be required for all BMP’s.
	     

	 FORMCHECKBOX 

	Additional notes for Off-Site detention, regional BMPs or permanent easements in lieu of detention
	     


UNDISTURBED OPEN SPACE:

	
	REQUIRED
	COMMENTS & REQUIRED NOTES

	 FORMCHECKBOX 

	The location of all designated Undisturbed Open Space areas.
	

	 FORMCHECKBOX 

	Undisturbed Open Space Statement
	REQUIRED NOTE: “Undisturbed Open Space Area:  Future disturbance is prohibited in these areas except for greenway trails with unlimited public access, new Charlotte-Mecklenburg Utility lines and channel work/maintenance activities by Charlotte-Mecklenburg Storm Water Services.”


OTHER:

	
	REQUIRED
	COMMENTS & REQUIRED NOTES

	 FORMCHECKBOX 

	State Road Improvements?
	COMMENT: If there are improvements to a state maintained road, then no more than 49 lots will be approved on residential subdivisions plats until required turn lanes are constructed unless an exception is granted.


Please inform the reviewer if you need a bond estimate at the time of plat review.  A bond is required before the plat is released by the County when subdivision improvements have not yet been completed, inspected & approved.

	
	

	Mecklenburg County Staff
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